
 
Subdivision Plan/Plat Package Checklist 

Traffic Impact Analysis Regulations:  24 VAC 30-155-40 
 
Please ensure that each of the following items have been provided with the 
application in order to provide for the appropriate review by VDOT.   

   □  A COVER SHEET containing: 

   □  Contact Information for the 

   □  Locality,  

   □  Developer (or owner), if applicable; 

    □  Site Information 

    □  Rezoning location, 

    □  Highways adjacent to the site,   

    □  Parcel number or numbers;  

   □  Proposal Summary with the 

    □  Development’s name,  

    □  Size (acreage),   

    

  □  A TRAFFIC IMPACT ANALYSIS prepared in accordance with 24-VAC-30-155-60. 

  □  A CONCEPT PLAN of the proposed development.  

  □ A LIST OF  PROFFERED CONDITIONS approved by the local government that apply  
     to the development. 

  □ FEES -   

   □ For the initial or second review of a subdivision plat, site plan, or plan of 
development accompanied by a supplemental traffic analysis, a single fee for both 
reviews will be determined by the number of vehicle trips generated per peak hour of 
the generator, as follows: 

□ □ More than 100 vehicles per peak hour - $1,000  
100 or less vehicles per peak hour - $500 

   □  For a third or subsequent submission of a rezoning proposal that is requested by 
VDOT on the basis of the failure of the applicant to address deficiencies previously 
identified by VDOT, the fee is equal to the initial fee paid. 



Locality Receives a Subdivision Plat or Site Plan Application

Locality advices applicant on the components of a complete subdivision plat, site 
plan package per the Regulations: includes a Supplemental Traffic Analysis (STA)

Regulations do not require plat 
or site plan to be submitted to 

VDOT

Locality determines subdivision plat/site plan will 
substantially affect transportation on                          

state highways

No

Locality includes VDOT comments in the official 
public record on the plat/site plan application

Package is complete

Within 90 days of receipt of 
complete package, VDOT 

provides written comments to 
the locality

VDOT examines subdivision plat/site plan package for compliance with 
regulations’ submittal requirements;  30 or 90 day timeline starts

THE SUBDIVISION PLAT OR SITE PLAN PACKAGE REVIEW PROCESS

VDOT does not 
meet deadline.  
Locality may 

choose to take 
action on the 
plat/site plan

VDOT makes written comments on the plat/site 
plan package available to the public

Locality Takes Action on the                 
Subdivision Plat or Site Plan Application

STA is 
prepared

Applicant submits 
plat/site plan 

package to locality 

Locality submits plat/site plan package within 10 
business days to VDOT Residency Office   

(District Office in N.VA)

VDOT returns 
package to locality 
with deficiencies 

identified  

Within 30 days of 
receipt of complete 

package, VDOT 
provides written 
comments to the 

locality

Within 30 days of receipt 
of complete package, 

VDOT requests meeting 
with locality & applicant 
to discuss plat/site plan

Yes

Package is not complete

 


